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1. O6mue nonosxkenus

I.L1. C uensio aBromaTH3amuu npoueccoB, B I'BOY rumuasum Nel r.
Hosokyii6rimescka BBeneHs! B neficteie UC «Byxranrepusy.

1.2. K pabore c¢ xomnomentamu WC AOMyIIEHbl  aAMHHHUCTPATOp
HHQOPMALHOHHOH Ge3omacHocTH (nanee - AJZIMMHHCTPATOp) M MONBb30BaTeTH
HH(OPMALMOHHON cHcTeMbI (Hanee - Ilonb3osatenn). B TBOY rumuasun Nel r.
HoBoxky#i6biieBcka HasHaueH OTBeTCTBeHHBII 3a opraHusauuio o6paboTku
TEPCOHANLHBIX NaHHBIX (aasiee - OTBETCTBEHHBII).

1.3, C uensto 3amurs HH(DOPMaLHMU OT HECaHKLMOHMPOBAHHOIO HapyILEHHs ee
KOH(UIEHIHAIBHOCTH, LEeIOCTHOCTH | AoctynHocTd B UC opranusanuosusiMu u
TEXHHUYIECKMMH CPeICTBAMH PEaTH30BaHa CHCTEMA 3aIllHTh] HHbOpMaLHH,

1.4. Hecmotps Ha To, uto MHOrme HeACTBUS 1O  3amuTe HHbOpMaLuu
TNPOU3BOAATCS NpO3payHo ans [Tosb30Batens, OH OCTAETCS AKTHBHBIM YYaCTHUKOM
lipoLiecca 1o 3almmTe KoHUAeHIHANbHON HHDOPMALMHU H SB/IseTCs BOBJICYEHHBIM
B Ipoueccel obecrieyeHus nmbopmauuonﬂoﬁ‘6e3onaCHocm B I'BOVY rumuasuu
Nel r. HoBokyii6eimeBcka.

1.5, Tlone3osarerin UIC He sBasiorcs [IPUBHUJIETUPOBAHHBIMU  [10JIb30BaTE/ISAMH
HH(POPMALHOHHOM CHCTeMbI TOMyHaloT A0CTYN K pecypcaM MHGOPMaLMOHHOI
CHCTEMbI B COOTBETCTBHH ¢ [lonokeHWeM 0 pasrpaHMyeHMH noctyna B UC.
Kaxiomy Tlonbsosateno mnpegocrasisiercs MHHUMAJIbHO HEeOOXOMMMBINH uist

BBITIOJTHEHHS CBOMX CITy)keOHBIX 06A3aHHOCTel 10CTYyII K pecypcam UC.




1.6. Tlonb3oBatenu WC npu pabore C TEXHUYECKUMHU CpPEIACTBAMH U
UH(POPMAILMOHHBIMU TEXHOJOTHAMH, SBISOIUMUCS 4yacTbio MC OJKHBI
coOJII01aTh MOJIOKEHUS HacTose MHCTpykuuu.

1.7. Hacrosimas uHCTpyKUus pa3paboTaHa C y4E€TOM IOJIO)KEHUN CIIEAYIOLIUX

3aKOHOJATEIbHBIX U HOPMATUBHO-ITPABOBBIX aKTOB:

o ®depnepanbubiil 3ak0H Ne 149-03 ot 27 uronsa 2006 rona «O6 undopmarmu,
MH(pOpPMaTU3aLUU U 3aIIUTE HHPOPMALTUNY;

o @enepanbhblil 3aKk0H Ne 152-03 ot 27 nrong 2006 roga «O nepcoHaIbHBIX
JTAHHBIX»;

o «TpeboBaHus K 3alIUTE MEPCOHAIBHBIX JAHHBIX NpPU HUX O0O0pabOTKE B
UHPOPMAILIMOHHBIX ~ CHCTEMax IEPCOHANBHBIX JaHHBIX», YTBEPXKICHHBIC
[ToctanoBnenunem IlpaBurensctBa PO Ne 1119 ot 1 Hos6pst 2012 rona;

o «TpeboBanus 0 3amuTe HHPOPMAIMH, HE COCTABIISAIONIEH TOCYIaPCTBEHHYIO
TallHy, coJep’kalleiics B TOCyJapCTBEHHBIX HH(OPMALMOHHBIX CHCTEMax),
yrBepkeHHble prkazoM OCTOK Poccun Ne 17 ot 11 despaia 2013 roaa;

e «CocraB W CcOAEp)KaHWE OPraHU3aLMOHHBIX W TEXHUYECKUX Mep IO
oOecrieueHnt0 0€30MaCHOCTH TEPCOHANBHBIX JaHHBIX TpPU HX 00padoTKe B
MH()OPMAIIMOHHBIX CUCTEMax IMEPCOHAIBHBIX JAHHBIX», YTBEPKICHHBIM
npukazoM OCTIK Poccuu Ne 21 ot 18 despans 2013 roxa;

® METOAUYECKUU JOKYMEHT «Meppbl 3alUTHI uHdopMaIu B
rOCYJapCTBEHHBIX HH(POPMAIMOHHBIX cHCcTeMax», yTBepxkiaeHHbli DCTIK
Poccuu 11 despans 2014 roaa;

e «CocraB W COAEp)KaHWE OPraHU3aLMOHHBIX M TEXHUYECKHX MeEp 10
oOecrieyeHnt0 0€30MaCHOCTU MEPCOHANIBHBIX JAaHHBIX NpPHU HX 00paboTKe B
MH()OPMAIMOHHBIX CHCTEMaX MEPCOHAJIBHBIX JaHHBIX C HCIOJIb30BAHUEM
CpeACcTB KpunrTorpapuyeckord 3amudThl HWHPOpMAIUH, HEOOXOJUMBIX IS
BBINIOJIHEHUSL yCTaHOBJIEHHBIX IIpaBurensctBoM Poccuiickonn @Penepaunu
TpeOOBaHUI K 3alIUTe NEPCOHANBHBIX MTAHHBIX I Ka)XJOro W3 YpOBHEH

3alMUIIEHHOCTHY, YyTBepKIAEHHble TmpukazoM OCB Poccum Ne 378 or

10.07.2014;



o «MHuctpykuus 00 opraHuzalMu U oOecredyeHUu Oe30MaCHOCTH XpaHEHUs,
o0paboOTKM U Tepellayd IO KaHajlaM CBS3UM C HCIIOJIb30BAHUEM CPEJICTB
Kpunrorpad@uueckor 3amuThl HHPOPMAIUA C OTPAHUYCHHBIM JIOCTYIIOM, HE
COIEpIKallleld  CBEJICHMM,  COCTaBIIONIMX  T[OCYJAapCTBEHHYIO  TaillHYy»,

yrBepxaeHHas npukazoM OAIICH ot 13 urons 2001 Nel52.

2. OO0uue 0013aHHOCTH M0JIb30BaTe A MO 3amuTe HHGopmanuu B UC

2.1. Tloms3zoBarenrs B WMC BBIIONHSET TOJBKO T€ JACHCTBUS, KOTOPHIC
HEOOXOJMMBI JUIi BBIMIOJIHEHUST €ro  CIY»KeOHbIX oOsi3aHHOCTEH. JIroOble
noctopoHHue neiictBusa B IC 3anpenieHsl.

2.2. Tlomp3oBatenb HOJIHACHIBAET COrJIalleHHue 0 Hepas3IallleHun
KOH(UIEHIIMATbHON HMH(pOpMAlUU TIepel HA4yaJoM BBIMIOJHEHUS CIYKEOHBIX
00s13aHHOCTEM, CBSI3aHHBIX C JJOCTYIIOM K TaKOW MH(MOpMAaIIu.

2.3. Tlonwp3oBarens He3aMEMIUTEILHO OIOBEMAET AJIMHUHHUCTpPATOpa O JHOOOM
MOJI03pUTENbHOM akTUBHOCTH B MC.

2.4. Tlomp3oBaTenio 3alpelnieH0 MCIOJIb30BaTh JHUYHBIE TEXHUYECKHE CPEICTBA
(HOyTOYKHM, cMapThOHBI, IUIAHIIETHI, (OTOKaMepbl, (IICHI-HOCUTEIN, ChEMHBIC
JKECTKME JHWCKM W 1Op.) g  HECAHKIMOHUPOBAHHOTO  KOMUPOBAHUSA,
dboTtorpadupoBaHusi, pacpoCTpaHEHUS U TIepeaduu 3alluIlaeMoi HHPOPMAIUH.
2.5. [Ilonwp3oBarens MpUHUMAET y4acTHE B MHCTPYKTakaxX 1Mo MHPOPMAIMOHHOM
0e30MacHOCTH, MPOBOJMMBIM AaMuHucTpaTopoM ©  OTBeTcTBeHHBIM. [Ipu
MOJYYEHUH  JIOTIOJIHUTENBHBIX  MaTepuajoB  OT  AJMHUHHCTpaTopa |
OTBETCTBEHHOT0 BO BpeMs HHCTpyKTaxel, I[lonp3oBaTenb CcaMOCTOSITEIBHO
U3y4aeT HX C 1eJIbI0 TOBBIIIEHUS CBOEH OCBEIOMJIEHHOCTH B BOIPOCAX
nH(OPMAITMOHHON O€30MACHOCTH U 3aIUTHl IEPCOHATBHBIX JTaHHBIX.

2.6. Ilonwp3oBarens BH3yallbHO KOHTPOJUPYET IEJIOCTHOCTh TEXHUYECKUX
CpEIICTB Ha cBoeM pabodyeM MecTe (OTCYTCTBHE MOIBITOK (PM3HMUECKOTO BCKPBITHS
cucTeMHOro Oinoka u mp.). llpu momo3peHuM Ha HapylIeHHE IIETOCTHOCTH

texuuueckux cpeacts UC, Ilonas3oBarens coobmaer 00 3ToM AJAMUHUCTPATOPY.



ITonp30BaTeNto 3amnperieH caMoCTOSITENbHBIA peMOHT TexHuueckux cpeacts UC, a
TaK)Ke MPUBJICYEHNE TOCTOPOHHUX JIMIL IS TAKOI'O PEMOHTA.

2.7. B memsax  OJIIOKMPOBAHHSA  BO3MOXKHOCTH  HECAHKIIHOHHPOBAHHOTO
O3HAaKOMJIEHUS C  3alMinaeMoil HMH@oOpMmalued Ha SKpaHe MOHHTOPA,
[Tonp3oBarens nomkeH OnokupoBaTh ceanc pabotsl B MC mpu mokumaHuu
pabouero mecra Oonee ueM Ha 2 MHUHYTHL. brokupoBka ceanca padotsl B [UC
pOM3BOAMTCS HaxkaTreM Kimasuir Win+L.

2.8. Tlonmp3oBarento 3ampenieHbl Jo0bie aeiictBus B MC 1o mpoxoxxaeHus
npoueaAypbl UASHTU(PHUKAIUN U ayTeHTU(UKALUKA B CUCTEME (O BBOJA JIOTUHA U
apoJist).

2.9. Tlonmp3oBaTenio 3ampelieH0 W3MEHEHHWE MCTOYHHMKA 3arpy3kd CBOETO
aBTOMAaTU3UPOBAaHHOTO paboyero mecra (manee - APM) u 3arpyska APM c
BHEIIHUX HOCHUTEJEH.

2.10. AntuBupychas 3amuta B MC peann3oBaHa mpo3pavyHo s MOJIb30BATEds,
YCTaHOBKA aHTUBUPYCHBIX NpOrpaMM, OOHOBJIEHHWE aHTUBHPYCHBIX 0a3, 3aIyck
aHTUBUPYCHBIX IPOBEPOK, CcOOp HHPOpMaUMM O HaMJAEHHBIX BHpycax
IIPOU3BOAMUTCS AJMUHUCTPATOPOM LIEHTPAIU30BaHHO. [10b30BaTENIO 3aIPEIIEHO
U3MEHATh HACTPOMKM aHTHUBUPYCHOIO MPOTPAMMHOIO  OOECHEUeHHs] WU
OTKJIIOYaTh €ro (Jaxke Ha KOpoTkoe Bpems ). Ilonp3oBarens MOJKEH OMOBEIIAThH
AJMUHHUCTpAaTOpa O JIOKAJBHBIX COOOILIEHUSX AHTUBUPYCHOIO IPOTrPAMMHOIO
oOecrnieueHus Ha ero APM.

2.11. Tlonp3oBaTenio 3ampeniaeTcs CcaMOCTOSITeNIbHAs — YCTAHOBKA  JIFOOOTO
IpPOrpaMMHOr0 OOeCHedeHHUs, Jake HEOOXOAMMOIO [UIsl BBIMOJIHEHUS CBOUX
CIIy’KeOHbIX oOsg3aHHOCTEeH. YcraHoBka paspemieHHoro B MC mporpammHOro
o0ecrieuyeHns OCYIIECTBISETCS AJIMUHUCTPATOpoM. Takke K YCTAaHOBKE H
HacTpolike nmporpammuoro odecrneuenust B IC, npu yciaoBuu cobitogeHust Mep 1o
3anuTe HH(pOpMaLuY, JOMYCKAIOTCS COTPYIHUKN CTOPOHHUX OpraHu3alui.

2.12. Tlonp3oBaTenb HOJKEH MpeceKaTh MOMBITKH MOCTOPOHHUX JIMIL (MM JIULI, HE
UMEIOLINX COOTBETCTBYIOIIMX MOJHOMOYMI) TEM WJIM MHBIM 00pa3oM IOJYy4YUTh

JOCTyll K €ro Y4eTHbIM JaHHbIM, KoH(uaeHnuampHoi wuHpopmanuu B UC,



KJIFOYeBON HHQOpMAIIUU KPUNTOCPEJACTBA W K JIFOOOW JApyrou 3amuiiaeMoin
unpopmaruu. [lonb3oBarenb He3aMEIUTEIBLHO COOOMIAET AJIMUHHUCTPATOPY O
10/TOOHBIX MOMBITKAX (KaK YJaYHbIX, TAK U HEYJa4HbIX).

2.13. Tlonp3oBaTenb B MeEpy CBOMX CHJI M BO3MOXHOCTEM COJEHCTBYET
IPOBEICHUIO  CIIY>)KEOHBIX pacciaeOBaHHUI, WHULMHPOBAHHBIX B CBS3U C
WHIUJAEHTaMU UH(OPMAIIMOHHON O€3011aCHOCTH.

2.14. Tlonp3oBatenb paboTaeT TOJBKO C TEMHU CETEBBIMHU pecypcaMu (CETeBbIC
nankv, BeO calWThl W 1p.), KOTOpbIE pa3pelieHsl M, padoTra ¢ KOTOPBIMH
HeoOxoauma [lonb30Barento /Ui BBIMOJHEHUS CBOMX CIYXEOHBIX OOS3aHHOCTEM.
[Tonb3oBaTeNnb MMEET MPABO CAENATH 3alpoc AJMUHUCTPATOPY Ha pa3peuieHue
paboThl C CETEBBIMU pecypcamH, 0OOCHOBAB HEOOXOAMMOCTh BHECEHHUS HOBOIO
pecypca IS BBIIIOJIHEHUS CIIy>)KeOHBIX 00si3aHHOCTeH. [lonb3oBarento 3amperieHo
NOJIy4aTh IOCTYII K 3alPEIICHHBIM BHEIIHUM pecypcaM B 00X07] 0€30MacHOCTH.
2.15. Tlonw3oBarens ocymiecTBsieT 00paboTKy 3ammuinaemMor nadopmaiuu B UC
B COOTBETCTBUU C TEXHOJOTHUYECKUMH IpolieccaMu 00paboTKU HHPOPMAIUH.

2.16. Ilomp3oBaTenb NPUHUMAET Mepbl o MPOTUBOIECHCTBUIO
HECaHKIIMOHUPOBAHHOMY MPOCMOTPY 3alllMiaeMoid HHpopmManmuu ¢ 3KpaHa
MOHHUTOpA NOCTOPOHHUMM JinlilaMu. K TakuM Mepam OTHOCSTCA:

® CBOpaYMBaHHE OKHA, B KOTOPOM OTOOpa)keHa 3aiuinaemas uH(opMaius
wu OmokupoBaHue ceanca [lonbp3oBaTesns Npu HAXOXKICHUM MOCTOPOHHHUX
oun, BOMM3M pabouero mecta Ilonb3oBarenss ¢ (pOHTANIBHOW CTOPOHBI
MOHUTOPA;

® OpHUEHTALMs MOHUTOpPA 33JJHEN YacThIO K IBEPHBIM MPOEMaM U OKHaM;

e B Ciy4yae BBIHYKICHHONW OpPHEHTAllMd MOHUTOpa (PPOHTAIHLHOW YaCThIO K
okHy, Ilonp3oBaTens BO BpeMs palbOThl C 3amuiiaeMod uHpopmaluen
3aKpBIBAET IUTOPHI, )KATIO3U WA POJIbCTABHH.

2.17. Tlonp3oBaTenb JOJKEH 3HATh W COOMIOAATh TOJIOKEHHUS HacCTOsLICeH
NHCcTpykiMu, a Takke APYIMX BHYTPEHHUX HOPMAaTUBHBIX HOKyMEHTOB [ bOY
rumHazuu Nel r. HoBokyiiObimeBcka. Ilpu Bo3HukHOBeHuu y Ilonb3oBarens

BOIIPOCOB M0 3amuTe MHGOPMAIMU M 3allluTe MepCOoHaIbHbIX AaHHbIX B ['BOY



rumHa3zun NeNel 1. HoBokyiOblllieBCKa, OH oOparmiaeTcss K AJIMUHHCTPATOPY U
OtBerctBenHoMy. Hosrie [Tons3zoBarenu MC nepen HauamoMm BBIMOJHEHUSI CBOUX
CITy>K€OHBIX 00S3aHHOCTEH U3YYarOT MOJOXKEHUS HacTose NHCTpyKuuu.

2.18. Ilpu pabore c kpuntorpaduuecKMMH CpPEJCTBAMU 3alllUTHl HWHQpOpMAIUU
(CK3W) Ilonb3oBaTenb BHITIOJNHSIET Tpeanucanne MHCTPYKIMU 1o 00€CTIeueHUI0

oe3onacHoctH 3kcmutyaranuu CK3U.

3. IlpaBuna ynpaBjieHHs] HMIEHTH(PUKATOPAMHU, YYETHHIMH 3aNHUCAMH H
napoJasiMu

3.2. B TI'BOY rumnazum Nel 1. HoOBOKYHOBIIIIEBCKA C I€bI0 OOECTICUCHUS
MH(POPMAIMOHHON 0€30IaCHOCTU BHEJPEHbI IMOJUTUKHU YIPABICHUS YUYETHBIMHU
3aMKCSIMU U MapOJIIMU, a TAKXKE MPOBEPKA MOJTHHHOCTH TIOJIH30BATEINS IIPH BXOJIE B
UH(QOPMALIMOHHYIO CUCTEMY
3.3. BHyTpeHHUMH PYKOBOISIIMMHU JTOKYMEHTAMHU, ONPEACISIOIIUMU MOIUTUKH
YIPABJICHHS YYETHBIMH 3aIIUCAMHU U MAPOJISIMU SBIISIFOTCS:

® TIOPAJIOK pa3rpaHuyueHus ocrymna K pecypcam UC;

® UWHCTPYKIIMS aJIMUHUCTPATOpa UH(POPMAITMOHHOM 0€3011aCHOCTH;

e MHCTpyKUMs noas3zosarens UC.
3.4. Tlonmwp3oBarens mepea HavanoM paboTel B MUC momy4yaeT ydeTHbIE JaHHBIC
(JloruH, BpEMEHHBIM Napojb) y AJAMUHUCTpaTOpa. AJIMHHHCTPATOpP BBIIACT
yueTHble AaHHble [lonbp30BaTeNi0o Ha OCHOBaHUM 3asiBKU, 3alI0JJHEHHOU 1O (opMme,
npuBeAeHHOM B npuiiokeHnu Ne 1 k HacTosiein MHcTpykuuu.
3.5. Ilpu mnepBom Bxome B cucremy llomb3oBaTenh W3MEHSET TEPBUYHBIN
BPEMEHHBII  MMapoJib, HA3HAYEHHBIH eMy AJIMUHHUCTpPATOpoM. BpemeHHOMI
IPOMEXKYTOK MEXIY BbIJaueld BPEMEHHOTO TAapojsi U TMEPBbIM  BXOJIOM
[Tonp30Barenss B HMHOOPMALIMOHHYIO CHUCTEMY HE JIOJDKEH COCTaBJIsATH OoJiee
onHOTrO Yaca. [Taponu TOMKHBI COOTBETCTBOBATH CIAEAYIOIIUM TPEOOBAHUSIM:

e MUHHUMAaJIbHAS JUTMHA TAPOJIsi COCTABIISACT 6 CUMBOJIOB (OYKBEHHO-ITU(DPOBBIX

CHMBOJIOB), Tapojb JOJDKEH COJepKaTh OYKBBI aHTIHUICKOrO andasura
BEPXHET0 M HUXKHETO PErucTpoB, KaK MUHUMYM OJHY HUGPYy U OAMH

CIICOCUMBOJI,



® HOBBIM MapOJb JOJDKEH OTJIMYaThbC MHHMUMYM Ha JBa CHMBOJA OT
MPEABIIYLIETO;
® 3apElIaeTCsl  KMCHOJB30BAHME  MOJB30BATENSIMH  IISATH  IMOCJIEIHHUX
VCIIOJIb30BaHHBIX MMAPOJIEH IPU CO3JaHUH HOBBIX ITAPOJIEH.

3.6. MakcumanbHOe BpeMs JeicTBus naposst - 90 mueid. [lo ucTedenun cpoka
nevicteust  mapoiist, Ilosmp3oBarens  JOKEH NpUAyMaTh HOBBIA — NApOJIb,
YAOBJIETBOPSIONMINIA TPeOOBAHUAM K HapossiM (I1. 3.5 HACTOSIIIEH MHCTPYKIIUHN ).
3.7. Ilpu BocbMM HEyAAauHBIX MOMbBITKAX BXOfa, yuyeTHas 3amnuch llonb3oBaTens
onokupyercs. st pa30iaokupoBku ydeTHou 3amucu [lonb3oBaTento HEOOXOAMMO
0o0paTUThCS K AJIMUHUCTPATOPY.
3.8. Tlonmp3oBarenio 3ampenieHO 3amuCchiBaTh W XPAaHUTh MApoId B MECTax,
JOCTYIHBIX JJII TPOCMOTpPa MOCTOPOHHUM JIMLIaM (Ha OTAEJIbHBIX JUCTax OyMmaru,
B HE 3anupaeMoi TymOe, 1o/1 KJIaBUaTypoil, Ha MOHUTOPE U T. I1.).
3.9. Tlonmp3oBaTenb AOKEH YAOCTOBEPUTHCS, YTO MPU BBOJAE MApOJii HUKTO HE
HaOJII0JaeT 3a MPOLIECCOM BBOJIA MAPOJIs.
3.10. ITonp3oBarento 3ampelieHo pasriamarh JPYyrdM TOJb30BATENsIM  CBOM
1apoJib, B TOM 4ucie AJIMUHUCTPATOPY.
3.11. Tlomp30BaTenio 3ampemieHO BBOJHWTh CBOM  YYETHBIC JIaHHBIC JUIS
IPEIOCTaBIEHUsI  BO3MOXKHOCTM  BpeMeHHol  pabotet B HC  npyrum
[Tonb30BaTENSIMU UM IOCTOPOHHUM JIMLIAM, TTOCKOJIbKY BCE€ BBINOJIHEHHBIE ITUMHU
munamu - aeiictBuss B MC  OyayT cuutaThCs JCHCTBUSAMHM, BBITTOJTHEHHBIMU
[Tonb3oBaTenem. OTBETCTBEHHOCTh 3a HEMPABOMEPHBIE JIEUCTBUS  TaKUX
MOCTOpOHHUX Jull HeceT [lonb30BaTeb.
3.12. llpy  momo3peHMH  HA  KOMIIPOMETAIMIO  TApOJisi  WIM  WHOU
uaeHTUUKAIMOHHON uHpopMauuu, llomb3oBaTenb AOMKEH He3aMEIUTEIBHO

COOOMIUTH 00 3TOM AJMUHUCTPATOPY.

4. TlporuBoaeiicTBMe METOJAaM COLMAJIBLHON MHKEHEPUHM U MPaBUJIA PadOTHI
C JJIECKTPOHHOM MOYTOH
4.1. TlpumeHeHHe 3JIOYMBIIIJIEHHUKOM METOJOB COLHUAIBHOW HWHXXEHEPUU

SBISETCS CaMbM 3()PEKTUBHBIM U Pa3pYyLIUTENbHBIM CIOCOOOM HapyIICHHUS



nHpopMariMoHHOW 0€30MacHOCTH Ha JIOOOM TPEANpPUSATAM B 00XOJ BCEX
TEXHUYECKUX Mep Mo 3ammure uHpopManuu. MeTolbl coluaibHON HHKEHEPUU
HanpaBlIeHBl Ha UCIOJB30BaHUE YENOBEUECKOro (hakropa (YeTOBEUYECKHX
cnabocTel U HEAOCTATKOB) C IeNbl0 MosydeHus: oT [lonb3oBarens 3amuniaeMoi
uHbpopMaluu WIM ero ydyeTHolXx JaHHeix B WC (oruH w  maposb).
3JI0YMBIIUICHHUKH - COLIMAIbHBIC MHKEHEPHI JIJIs1 TOCTUKEHUS CBOUX II€JIel MOTYT
AKCILTYaTHUPOBATh CIEAYIONINE OCOOCHHOCTH TOro uiiu uHoro Ilons3oBarens:

® JICHb;

e cremka (MaHuKa);

e 0e3paznuuue;

¢ npodeccuoHaNbHbIN UHTEPEC;

® KEJIAaHUE;

® KaJIHOCTb;

® COCTpaJaHME;

® JI0BEPUYMBOCTb;

® cCTpax;

® HU3KHWW YPOBEHb KOMIIBIOTEPHOW TPAMOTHOCTH.
4.2. OcCHOBHBIM CMOCOOOM peaTu3allid METOJOB COLMAIbHOW WHXKEHEPUU
apisgercst ooman [Tonb3oBatens. [lockonbKy conpiaibHasi MHKEHEPHs HalleJieHa Ha
c1abOCTH 4YeJOBEeKa, a HE Ha TEXHUYECKHE HEAOPAO0OTKH WM YSI3BUMOCTH
MH(OPMAIMOHHOW cUCTEMBI, Harbosee 3 PEeKTUBHBIM METOJOM MPOTUBOACUCTBUS
COLMAJIBHON MH)KEHEPUU SIBIISIETCS MOBBIIIEHUE OCBEIOMIICHHOCTH [lonb30BaTenen
0 METOJaxX COLMATbHON NHKEHEPUHU.
4.3. BzaummopeiicTBue cornuanbHOTO MHXKeHepa ¢ [loip3oBareneM ObIBaeT Tpex
TUIIOB: KOHTAKTHOE (JINYHOE), TeTe(hOHHOE U B3aUMOIEUCTBUE Yepe3 IIEKTPOHHbIE
KaHaibl cBs3u. Hanbonee pacnpocTpaHeHO B3aMMOJACHCTBUE YEpe3 JEKTPOHHbBIC
KaHAJIbI CBSI3HM, B OCOOCHHOCTH IO DJIEKTPOHHOM MOYTE.
4.4. Tlpu nuunoMm u TenedonHoM oOmenuu [lomp3oBaTens AOMKEH yOeIUThCs,

4TO Ppa3roBapuBacT HMMEHHO C TCM 4YCIOBCKOM, 3a KOTOpPOIo cebst BbIJACT



cobecennuk. Ilpy nuuHOM wiIM Tene(OHHOM B3aUMOJICUCTBUM COIUATIbHBIN

HHIXCHCD O0OBIYHO HCIIOJIB3YCT CIICAYIOINUEC TAKTHKH:

4.5.

MPEACTABUBIINCh COTPYIHUKOM TEXHUYECKOW TMOMICPKKA KaKOT0-JIH00
CepBHCa WM CIY>KOBI, COIMAIbHBIN MHXeHep coolmaer [lonp3oBarento o
KaKOH-11M00 TMOJIOMKE WM HapylIeHWH B (PYHKIIMOHUPOBAHMHM TOTO WIIU
WHOTO HEOOXOJAMMOTO B pabOTe CEepBHCA, BBHI3BIBAS TEM CaMbIM TMaHUKY U
3actaBiisist [losb3oBaresns COOOIIUTL CBOM YUETHBIC IaHHBIC,
MPEJICTABUBIINCH PYKOBOAUTENIEM BBICOKOTO PAHTA, COLMAIBHBIA WHXKEHEP
n300pakaeT THEB U HEJOBOJILCTBO JICUCTBUEM WM Oe3/IecTBUEM
[Tonp30oBaTens, BBIHYXKJas COOOIIUTH YYETHbIE JaHHbIE WM HHYIO
KOH(HIEHIIUATIbHYIO WH()OPMAIHUIO;

MPEJICTABUBIINCH COTPYAHUKOM OpraHU3alllM, AEATEIIBHOCTh KOTOPOM Tak
WM WHaYe MOXKET ObITh MHTepecHa Ilonb30BaTento, BIHYKIAET COOOIIUTh
YYETHYIO WK HHYIO0 KOH(DHUICHITHAILHYIO0 HH(POPMAITHIO;

WHBIEC TOJOOHBIC TAKTUKH.

[Ipn B3aUMOAEHCTBUU 4YEpPE3 IEKTPOHHYKO IOYTY, COLIMAJIbHBIA WHYKEHED

MPECIENYET OJIHY U3 IBYX OCHOBHBIX LICJICH:

4.6.

3apaxkenue  APM  Ilo;mp3oBarenss ~ BPENOHOCHBIM  NPOTrPaMMHBIM
o0ecrieueHneM uYepe3 3allyCK MPUIOKEHHOrOo K MucbMy ¢aiina win
NEPEX0JIOM 10 BPEIOHOCHOM CCBHUIKE;

nepexon Ilomp3oBaTens Mo MOAAENBHON CCBUIKE, MO KOTOPOW HAaXOIUTCS
TOYHasi Komusi (hOpMBI aBTOPHU3AIMU JIETAIBHOTO CEPBHCA U BBOJ B ITY
dbopmy uneHTudUKAIMOHHOW uH(OpManMu (Kak MpaBuiIo, MPH TIEPBOM
BBOJIC JIOTMHA W TapoJia MojjienbHas (opma coobmaeT o HempaBUILHOM
BBOJIE MAapoJisi W IEpeHalpaBigeT Ha HAcToAllylo (opMmy aBTOpU3ALUU
CepBHUCA).

Haunbonee pacnpocTpaHeHHbIE TPUMEPHI IPUMEHEHHUSI METO/I0B COITMATLHOMN

HHXXCHCPHUH C UCIIOJIb30BAHHCM KaHAJIOB BHGKTpOHHOfI ITOYTHI:



4.7.

OUCbMO U3 0aHKa O NMPOCPOUYEHHOM IIIATEKE MO KPEAUTY, HOJPOOHOCTH BO
BJIO’KEHHOM (paiine;

MACbMO OT OaHka (Wiau JI0OOTO JPYroro y4YpexaAeHHs) O OJOKUPOBKE
YUETHOM 3allKCy Ha caiiTe WM JIUYHOTO KaOuHEeTa, HE0OXOAMMO MPONTH O
CCBUIKE, BBECTU YYETHBIE JIaHHbIE M BPYYHYIO pa30JIOKHpPOBATh JIMYHBINA
KaOMHET UM YYETHYIO 3aIUCh;

IIUCHMO OT CepBHCa ATEKTPOHHOM mouThl (gMail.com, mail.ru, yandex.ru u .
I.) O TIpsaymed OJOKUPOBKE MOYTOBOIO SUIMKA, OO0 HCUEpIAHUU
CBOOOJHOTO MECTA U T. J., HEOOXOAMMO MPOMTH MO CCHUIKE, BBECTU YUETHBIE
JTaHHBIC U BBITIOJIHUTH HEKOTOPHIE ICHCTBUA.

[Ipu paboTe ¢ DBIEKTPOHHOM TOYTOM B KOHTEKCTE MPOTUBOICHCTBUS

METO/IaM COLIMAIbHON uHkeHepuH [losib30BaTenb pyKOBOACTBYETCS ClIEIyHOLIEH

uHdopmarmeit:

COBIIAJICHUE aJlpeca OTMIPABUTENS JJIEKTPOHHOTO MHUChMA C JOBEPEHHBIM
aJipecoM He SABJISIETCS rapaHTHel MOMAJIMHHOCTU CaMOro MUChbMa, MOCKOJIbKY
MOJIE «OT KOT0» MOXKET OBITh MOJJIEIAHO 3JTI0YMBITUICHHUKOM;

T00BIE MUChMA C BIOXKEHUSMU SBJISFOTCS TI0I03PUTEIBHBIMH;

mo0ble MHUChMA, B KOTOPBIX OTCYTCTBYET aJIbTEpPHATHBHAsI KOHTAKTHAas
unpopmanust  otnpaBurens (OUO, pomkHOCTh, MOOWIIBHBIA, padouMii
TenedoH, MOYTOBBIN aJPEC) SABJISAIOTCS TOI03PUTEIHHBIMH,

MpU MOJYYEHUH HEOXKHUAAEMOTO 3JIEKTPOHHOTO MHChbMa C BIIOXKEHUEM WM
CCBUIKOM OT SKOOBI JOBEPEHHOIO OTIPAaBUTENS, HEOOXOAUMO IO
abTEPHATUBHBIM KaHAJIaM CBSI3H (JIUYHO, IO TesIeOHY, Yepe3 MECCEHIKED)
YTOUYHHUTH (HaKT OTHPABKH TAKOTO MUChMA;

rocyJapCTBEHHbIE U MHbIE OpraHu3anuu (0aHKu, onepaTopsl CBSI3U U T. 1.)
HE YBEAOMJISIOT CBOMX KIHMEHTOB O Kakux-1ub0 TmpodiemMax, HCKax,
OJIOKUPOBKAX IO DJEKTPOHHOW TMOYTe, 3TO JeNaeTcs OQpUIUaIbHBIM
nmMchbMOM Ha OyMaxkHOM HocuTtene, dyepe3 CMC (mampumep, B ciydae

MOIKJTIOYEHHOTO OH-JTaitH OaHKWHTA) W 10 TeIedOoHy;



® HEOOXOIMMO TIIATEIILHO MPOBEPATH KOPPEKTHOCTH CCHUIOK, O KOTOPBIM
IPOCAT MPOWTH B THCHME, Yalle BCETO 3JIOYMBINIJICHHUKH HCIIOJIb3YIOT
MOX0XKHUE, HO JAPYTHe TOMEHHBIE MMEHa, 4ToObl BBecTH [losb3oBaTens B
3a0J1yKIeHHe, HalIpUMep, 3aMeHsst OykBy “b” Ha OykBy “d” wnm mudpy “17

CCI”

Ha OykBYy “I” u HaoGOpOT.

4.8. Artaku conuagbHBIX WHKEHEPOB MOTYT OBITH BECPHBIMU (HAIICTICHHBIMHU Ha
KaK MOJKHO OOJIbIIIEe YHCIIO JKEPTB), TaK U IIeJICHAPaBICHHBIMU (HAIICJICHHBIMU
HAa KOHKPETHYIO OpraHM3allii0 WJIM Ha KOHKPETHOro 4dejoBeka). B ciydae
IIeJICHATIPABJICHHBIX aTaK, COIMAIBHBIA WHXEHEP wH3ydaeT HWHPOPMAIHNIO O
MOTEHIIMAIBHON KepTBe U 00 OpraHU3alMi M3 OTKPBITHIX HCTOYHUKOB (CalT
OpraHW3allid, CAaWThI MAapTHEPOB W KOHTPATEHTOB, SJIEKTPOHHBIC OMPKU Tpyaa,
COIIMAJIbHBIE CETH, HOBOCTHBIE JIGHTHI W TIpouue pecypchl). B ciydae, ecnu o
[Tonb3oBaTene mybnukyercs uHGOpMAIUs B OTKPHITHIX MCTOYHUKAX WM OH CaM
nyoJIMKYyeT UWH(OpMAIIMIO O CBOEM MecTe paboThl, pojAE JACSATEIBLHOCTH,
JOJDKHOCTHBIX 00s13aHHOCTSIX, [losb30BaTeNb JOMKEH OBITH TOTOB K IPUMEHEHHUIO
9TOM MH(POPMAIINN COTTMATBHBIM HHXEHEPOM MTPOTHRB HETO.

4.9. B cayuae nomo3penus [lonp3oBarens Ha MPUMEHEHHE POTUB HETO METOIOB

COI.[HElJ'II)HOfI HHXCHCPUH, ITonp30BaTeb HC3aMCOJINTCIIBHO 0006111aeT O JaHHOM

(bakTe AIMHUHHCTPATOPY.

5. Pa0ora co cbeMHBIMM HOCUTEJISIMH HH(OPMALTUT

5.1. Tlonp3oBatento paspeiraeTcss HCIOJIb30BaTh TOJBKO YUYTEHHBIE CHEMHBIC
Hocutenn uHpopmanuu B C (Quieniku, cheMHBIE )KECTKUE AUCKH, KapThl MaMATH
u 1p.).

5.2. Ilpu HeoOXOIMMOCTH HCIIOJIb30BAHUSA [UIsl MCIOJIHEHUS CIYKEOHBIX
o0s13aHHOCTEH CheMHBIX HocuTenerd nHdopmaruu [lonp3oBarens B MHUCHMEHHOM
dbopme nenaer 3anpoc AJIMUHUCTPATOPY Ha BbIJa4y YYTEHHOTO CBHEMHOIO
Hocutenss uHpopmarmu. Ilomp3oBaTenb pacmuchIBaeTCs 3a MOJYyYEHHE M cIady
YUYTEHHOTO CBhEeMHOro Hocutens uHpopmanuu B XKypHane yuera Hocutenen

uHpopmaruu.



5.3. Ilpm HEoOXOIUMOCTHM BBIHOCA CHEMHOI'O HOCHUTENS U3 MOMEIICHHS,
[Tonp3oBarens oOecreynBaeT 3aIlIUTy CHEMHOTO HOCHUTENS OT YTE€PH, KPaKU WM
KOMITPOMETAIINH 3alluiaeMoi HHGOpMaIluy Ha 5TOM HOCHUTEIIE.

54. B cinyuae yrtepw, KpaXd WIA KOMIPOMETALUH YYTEHHOTO HOCHUTEI,
[Tonp30BaTenb OMEPATUBHO COOOIIAET 00 3TOM AJIMUHUCTPATOPY.

5.5. Ilonwp3oBarenb HeceT OTBETCTBEHHOCTh 3a COXPAaHHOCTh BBIAAHHBIX E€MY
CbEMHBIX HOCUTENIeH WH(pOpMAlMM M 32 KOHQHUIACHIHAIBLHOCTH 3alUINAaeMON

uHbOpMaIny, 3alIMCAaHHON Ha HETO.



Ilpunoscenue Ne 1
K Hncmpykyuu nonvzoeamens
UHOPMAYUOHHOU cuCmEMOTL

OTBETCTBEHHOMY
3a OpraHu3aIu 00paboTKH
MIEPCOHABHBIX JAHHBIX

(PUO)

3ASIBKA
HA BHeCEHHE N3MEHeHMil B CIIUCKHU M0JIb30BaTeJ el
U HaJ/leJIeHHe M0JIb30BaTeJieil MOJTHOMOYMsIMHU JocTyna K pecypcam UC

HpOH_Iy 3apCrucCcTpupOBaTh MCHs KaK IIOJIB30BaTCIIsA (I/ICKJ'IIO‘H/ITB n3 CIIMCKa

[IOJIb30BaTENIEd, M3MEHUTEL HOJIHOMOYMS mosibs3oBareis) B MC
(Hy’XHOE TTIOTYEPKHYTH)

(I[OJ'DKHOCTL C YKa3aHUuEM HoapaweneHnﬂ)

(paMunus IMs 1 OTYECTBO COTPYIHHUKA)

opeaoCTaBmuB EMY ITOJHOMOYH A, HCO6XOI[I/IMLIC (J'II/H_HI/IB cro HOHHOMO‘II/II;'I, H606XOI[I/IMBIX)
(Hy>HOE TTOJJUEePKHYTH)

A pCHICHUA 3a/1ad:

(cricok 3aay)

ITonw30BaTenn
(HaMMEHOBaHME 3aKa3bIBAIOLIETO MOAPA3ICICHHS )
«_» 20 .
(moanuce) (pamutus)
CormacoBaHo AnmuHHCTpaTOp 6€30MacHOCTH
«_» 20 .

(moamuce) (pammmmst)



3AJJAHME
HAa BHECEHHE N3MEHEHHU B cnucku moJjb3oBareieit TNC

AnmuHHCTpaTOpy 0€30macHOCTH HHPOPMALUT

(ammmust m MHUITHATBI HCTIOTHUTEIIS )

HpOI/I3BGCTI/I H3MEHEeHHs B CIHCKAX 0Jb30BaTe/Ied

Jupekrop
I'BOY rumuazum Nel
r. HoBokyiiObImeBcka
(poctucs) oHo
«__» 20 T
Obpamuas cmopoHa 3as16Ku
[IpucBoeHo wums (mepcoHaNbHBIA HACHTH(PUKATOP) H

mpeaoCTaBJICHbBI TIOJTHOMOYHUA, HCO6XOIII/IMI)IC AJIg pCIICHUA CICAYIOIMUX 3aaa4:

HaumMmeHoBaHue 3a1a4

AnMuHHUCTpaTOp 06€30MacCHOCTH

(®UO AnMuHHECTpaTOpPA)
Nmst ydeTHoW 3amucu (MEpCOHANBHBIA HACHTU(DHUKATOP) M HAYalIbHOE 3HAUCHHE MapOJIs
MOJIYy4HJI, O MOPAAKE CMCHBI IAapoJid IMPU IMEPBOM BXOAC B CUCTEMY IHNPOUHCTPYKTUPOBAH, C

uHctpykuuen [Honb3oBarens UC o3nakomiieH

ITonb3oBarenn

« » 20 roma

(moanuck, pamuns)




