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1. O0mue moJi0KeHUs1

1.1. ITonoxkxeHue 00 OCOOEHHOCTSIX O00pPaOOTKM TEpPCOHAIbHBIX  JIAHHBIX,
OCYIIECTBISIEMON ©0€3 HCIOJIb30BaHUS CPEJICTB aBTOMAaTU3alluU (mamee -
[Tonoxenne) B  TOCYIapCTBEHHOM  OIOKETHOM  00I1eo0pa3oBaTeIbHOM
yupexaeHun Camapckoid obnactu rumHasuu Nel umenn H.M. ®depanonrtoBa T.
HoBokyiiObimeBcka T.0. HoBokyiiObimeBck Camapckoit obmactu — (mamee —
oOpa3oBarebHas OpraHu3alus) pa3padoTaHo ¢ Leblo peanu3annu DeneparbHOTo
3akoHa «O MepCcOHANIbHBIX JAHHBIX», a Takxke [lonoxkenust 00 06paboTKe U 3aluTe
MEPCOHANIbHBIX JTAHHBIX.

1.2. Hacrosimee IlonoxeHnue yTBEp>KIEHO C Y4€TOM MHEHHUs YTPaBISIOIIETO
COBETAa.

1.3. Hacrosee [lonoxxenue pa3paboTaHO B COOTBETCTBHH C:

e Koncrurynuen Poccuiickon @eneparuu ot 25.12.1993;

e rnocraHoBieHueM IlpaBurensctBa P® o1 15 centsaops 2008 r. Ne 687
«O6  yrBepxnaenuu  IlomoxkeHuss 00  OCOOCHHOCTSX  O0OpabOTKHU
MEePCOHAIBHBIX JIAHHBIX, OCYIIECTBIAEMON 0€3 HCIOJIb30BaHUS CPEJICTB
aBTOMATH3ALINNY,;

e ®enepanbHbiM 3akOHOM OT 29.12.2012 Ne 273-®3 «O6 o0Opa3oBaHHH B
Poccuiickon @enepauumny;

e VYcraom 'BOY rumuaszum Nel r. HoBokyiObIeBcka;

e [lonoxennem 00 00pabOTKE U 3aIIUTE MEPCOHATBHBIX JaHHBIX.

1.4. O6paboTka TEepCOHATBHBIX JIaHHBIX, COJACPKAIUXCA B WH()POPMAIIMOHHOM
CUCTEME TEePCOHANBHBIX JTAHHBIX JIMOO M3BICYCHHBIX W3 TaKOW CUCTEMBI (1ajee -
MIEPCOHAJILHBIC JIAHHBIE), CYUTACTCS OCYIIECTBICHHON 0€3 MCIOJIb30BaHUs CPEACTB
aBTOMaTH3aluu  (HEaBTOMATU3UPOBAHHOM),  €ClM  Takue  JCHCTBUS  C
MEePCOHANILHBIMU JTAHHBIMHU, KaK HMCIOJIb30BaHUE, YTOYHEHHUE, PaclpoCTpaHEHUE,
YHUYTOXXEHUE TEPCOHANIbHBIX JAHHBIX B OTHOIICHHH KaXJOro U3 CYOBEKTOB
MEePCOHATBHBIX JAHHBIX, OCYIICCTBISIOTCA TMPU HEMOCPEIACTBEHHOM YYacTUU
YeJI0BeKa.

1.5. OOpaboTka TIEpPCOHATBHBIX JJAHHBIX HE MOXET OBbITh MPU3HAHA
OCYILECTBIISIEMON C HCIOJIB30BAaHUEM CPEACTB aBTOMATHU3AllUU TOJIBKO Ha TOM
OCHOBAHHH, YTO TIEPCOHATBHBIC JTAHHBIE COJIepKaTCs B MH(POPMAITMOHHOM CHCTEME
MIEPCOHANIBHBIX JJAHHBIX JTUOO OBLIN U3BJICUEHBI U3 HEE.

1.6. IlpaBuna oOpabOTKM MEpPCOHANBHBIX JAHHBIX, OCYIIECTBIAEMOU 0e3
WCIIOJB30BaHUs CPEACTB aBTOMATHU3allUM, YCTAaHOBJEHHbIE HOPMATHUBHBIMU
MPaBOBBIMH aKTaMHu (elepalibHbIX OPraHOB HMCIOJHHUTEIBHON BJIACTH, OPraHOB
WCIIOJHUTENILHOM BJIACTM  CyObeKTOB Poccuiickoit ®enepanuu, a Takke
JIOKaJTHHBIMH TPABOBBIMU aKTaMU OPTaHU3AINH, TOJDKHBI IPUMEHSTHCS C YI€TOM
TpeboBaHuii HacTosmiero IlonoxeHus.
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2. Oco0eHHOCTH OpraHu3anvu oOpadOTKH TMEePCOHAJBHBIX JTAHHBIX,
OCYIIECTBJIAEMOM 0€3 MCN0JIb30BAHUS CPEICTB AaBTOMATH3AIIUH

2.1. [TIlepcoHanpHblE JaHHBIE TMpU HX 0OpabOTKe, OCYIIeCTBIsIeMOr 0e3
UCIIOJIb30BAHUSL CPEJICTB aBTOMATHU3ALMH, JOJKHBI 000COONATHCS OT HWHOM
uH(OpMAaIMU, B YACTHOCTH MyTeM (PUKCAIMH WX HAa OTIACIBHBIX MaTepPHATHHBIX
HOCHUTEIISIX TEPCOHAIBHBIX JaHHBIX (7Jajee - MaTepuaibHbIe HOCHUTENH), B
CHEIUaIbHBIX pa3zeax Wik Ha Moysix Gopm (OIaHKOB).

2.2. Tlpu ¢ukcany NEPCOHATBHBIX JAHHBIX HA MaTepUANIbHBIX HOCUTENSAX HE
JomyckaeTcs (Qukcaluss Ha OJHOM MaTepUaIbHOM HOCHUTENE MEePCOHATBHBIX
JAHHBIX, 1EJIM 00pabOTKH KOTOPBIX 3aBEAOMO HE COBMECTUMBI. (i1 00paboTku
pa3IMYHBIX  KATETOpUl  TMEPCOHAIBHBIX  JIaHHBIX, OCYILECTBIAeMOU  0e3
WCITOJIb30BAHUS CPEJICTB aBTOMATH3AIUH, TSI KOKIO0W KaTeTOpUH MEePCOHATBHBIX
JAHHBIX JOJKEH MCTIOIB30BaThCS OTICIBHBIN MaTepHUaIbHBI HOCUTEb.

2.3. Jluma, ocymecTBisOnMe O00pabOTKy TEpCOHAIBHBIX JIaHHBIX — O€3
WCIIOJIB30BAHUS ~ CPEJICTB  aBTOMaTu3amuu (B TOM  YHCIE€  COTPYIHHUKH
oOpa3oBaTenbHOI OpraHu3aIuu - Omnepatopa), JTOJIKHBI OBIThH
MPOUH(POPMUPOBAHBI’

e 0 dakre 00pabOTKM HWMH MEPCOHAIBHBIX JAHHBIX, 00pPabOTKa KOTOPHIX
OCYILIECTBIISICTCS  OOpa3oBareabHONW opranm3amueii  (Omeparopom) 0e3
WCITOJIB30BAHUS CPEICTB AaBTOMATH3AIINH;

® KaTeropusix 00pabdaThIBAEMBIX IEPCOHATBHBIX JAHHBIX;

e 00 OCOOEHHOCTSIX H TIpaBWJIaX OCYIIECTBICHUS TakKoH 0OpabOTKH,
YCTAaHOBJICHHBIX ~HOPMATHUBHBIMU TPABOBBIMHA  aKTaMH  (heepansbHBIX
OpraHOB HCIIOJHUTEIILHONW BJIACTH, OPTaHOB HWCIIOJHUTEIBHOW BIIACTH
cyobektoB Poccuiickoii ®enepannu, a TakXKe JOKAIbHBIMU IPABOBBIMU
akTamu o0pa3oBaTebHOM opranu3anuu (Oneparopa) (Ipy UX HATUYHN).

2.4. Tlpu ucnonb30BaHUM TUIIOBBIX (DOPM TOKYMEHTOB, XapakTep WHGOpMAIH B
KOTOPBIX TPEIIOIaraeT Uik JOMyCKaeT BKIIOYEHHE B HUX MEPCOHATBHBIX JAHHBIX
(manee - TunoBas opma), TOHKHBI COOTIOIATHCS CIEAYIOIINE YCIOBHUS:

e TumMOBas (GopMa WM CBS3aHHBIC C HEH JOKYMEHTHI (MHCTPYKIUS IO €€
3aIOJTHEHUIO, KAPTOUKH, PEECTPHI U KYPHAIIBI) JOHKHBI COICPKATh:

» cBeleHUs O  menu  00pabOTKM  TEPCOHANBHBIX  JaHHBIX,
OCYIIIECTBIISIEMOI 6€3 UCTI0JIb30BaHUS CPEJICTB aBTOMATHU3AIUH;
M3l (HAMMEHOBAHME) U aJIpeC OIepaTopa;
dbaMuITII0, UM, OTYECTBO U aJpec CyObeKTa MepCOHATbHBIX JaHHBIX;
WCTOYHHK TIOJTyYCHHUS ITEPCOHAIBHBIX IaHHBIX,
CpOKH 00pabOTKH MEPCOHANIBHBIX JaHHBIX;

VVV VY

NIEPEUYCHb JICUCTBUM C TIEPCOHAIBHBIMH JTAHHBIMHU, KOTOpPBIE OYyIyT
COBEpIIATLCS B Mpoliecce UX 00paboTKH;



» o0IIee ONMMCAaHKWE KMCIOIb3YEMBIX OIMEPaTOPOM CIOCOOOB 00pabOTKH
NIEPCOHAIBHBIX JaHHBIX;

TumoBas (opma JODKHA TMPEAyCMaTpUBaTh TIOJE, B KOTOPOM CYOBEKT
MEPCOHAIIBHBIX JAHHBIX MOXXET IMOCTAaBUTh OTMETKY O CBOEM COTJIACHU Ha
00pabOTKy MEePCOHAIBHBIX JaHHBIX, OCYHIECTBISIEMYIO 0€3 MCIOJIb30BaHUs
CPEIICTB aBTOMATH3AINH, - TPU HEOOXOJAMMOCTU TOJYYCHHS MHUCHMEHHOTO
coryacus Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX;
TumnoBas (opma JOHKHA OBITH COCTaBJICHA TAaKUM 00Pa30M, YTOOBI KaXKIIbIi
U3 CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX, COJAEPIKAIMMNXCS B TOKYMEHTE, UMET
BO3MOXKHOCTh O3HAKOMHTHCSI CO CBOUMH IEPCOHAIBHBIMU JTaHHBIMH,
COZIep KAIUMHUCS B JJOKyMEHTE, HEe HapyIas MpaB W 3aKOHHBIX WHTEPECOB
WHBIX CYOBEKTOB IMEPCOHATBHBIX TAHHBIX;
TunoBasgs  (Gopma  JIOJDKHA ~ HUCKIIOYaTh  OObEIMHEHHWE  TOJICH,
MpeIHa3HAYCHHBIX JIJI1 BHECCHHS MEPCOHANIBHBIX JaHHBIX, IIeJI1 00pabOTKH
KOTOPBIX 3aBEJIOMO HE COBMECTHUMBI.

2.5. Tlpu BemeHuu XKypHaJIOB (pEecTpOB, KHUT), COJEPKAIINX MEPCOHAIbHBIC

JTaHHBbIE, HEOOXOAUMBIE Il OJHOKPATHOTO MPOIyCKa CyObEKTa NEPCOHAJIbHBIX

JTaHHBIX Ha TEPPUTOPHIO 00pa3oBaTeIbHON opranmu3amuu (Orneparopa) Wik B HHBIX

AHAJIOTHYHBIX OCJIIX, JOJIKHBI CO6J'IIOI[3TI>C}I CJIICOAYIOIIHNC YCIIOBUA:

HEOOXOJMMOCTh BEJIEHUsI TaKOro JKypHajia (peecTpa, KHUIM) JOJKHA OBbITh
NpeaycCMOTpeHa akToM oOpa3oBarenbHOM opranm3anuu  (Omeparopa),
COJIEpKaIllUM CBEACHUS O IMeJu O00pabOTKM NEPCOHAIBHBIX JAaHHBIX,
OCYIIIECTBISIEMOM 0€3 UCTIONB30BaHUS CPEJCTB aBTOMATHU3AIINY;

croco0bl (pUKcalMK U cOCTaB MHPOPMALIMH, 3alpalIMBaeMOil y CyObEKTOB
MIEPCOHANIBHBIX JTAHHBIX;

nepeyeHb JUl (MOMMEHHO WM MO JIOJDKHOCTSAM), MMEIOIIMX JOCTYH K
MaTepuaJbHBIM HOCHTEISIM M OTBETCTBEHHBIX 32 BEIACHHE M COXPAHHOCTH
XKypHana (peectpa, KHUTH);

CpOKH 00paOOTKU MEPCOHANIBHBIX JIAHHBIX

CBEACHHUS O IMOPSAJIKE TMpPOINycKa CyObeKTa MEpPCOHAIbHBIX JAaHHBIX Ha
TEPPUTOPUIO  OOpaszoBareiabHOUW  opranusanmu  (OmepaTtopa) — 0e3
MOJITBEPXKICHUST TOMJIMHHOCTA TIEPCOHANBHBIX JIaHHBIX, COOOIICHHBIX
CYOBEKTOM MEePCOHATIBHBIX TAHHBIX;

KOMMPOBAaHUE COJEpKAIeics B TakKuX JKypHaiax (peectpax, KHHUTaXx)
uH(bOpMAaIUU HE T0MyCKAETCS;

MEPCOHANBHBIC JTAHHBIE KKIOTO CYOBEKTa MEepPCOHATIBHBIX NAaHHBIX MOTYT
3aHOCUTBCS B TaKOW KypHal (KHHMIy, peecTp) He Oojiee OJHOro pasza B
KOKIOM Ccllydae TMpomycka CyObeKTa TIEpPCOHAIbHBIX JaHHBIX Ha
TEppPUTOPHUIO0 00pa3oBaTeNIbHOM opranu3anuu (Oneparopa).



2.6. Ilpu HecoBMeCTUMOCTH Iiejeli 00paOOTKM TEPCOHANBHBIX JIAHHBIX,
3a(MKCUPOBAaHHBIX HAa OJHOM MaTE€pUaIbHOM HOCHUTENE, €ClId MaTepUalbHbIHI
HOCHUTENIb HE TO3BOJIIET OCYIIECTBISTH OOpabOTKY MEepPCOHANbHBIX JaHHBIX
OTIIEJIBHO OT JIPYTUX 3a(UKCUPOBAHHBIX HA TOM >KE€ HOCHUTEJE IMEPCOHAIBHBIX
JaHHBIX, JOJDKHBI OBITh MPUHITHI MEPHI 10 00ECTIEUEHUIO pa3ieabHOl 00paboTKu
NEPCOHAIBHBIX JAaHHBIX, B YACTHOCTH:

® TIpU HEOOXOAUMOCTH HCTOIB30BAHUS WM PACTIPOCTPAHEHUS OMPEICICHHBIX
NEPCOHANBHBIX  JIAHHBIX OTACJIBHO OT HaXOASIIMXCA HAa TOM Ke
MaTepUaJIbHOM HOCHUTENE JIPYTUX MEPCOHANBHBIX NAHHBIX OCYIIECTBISETCS
KOIMPOBaHUE NIEPCOHATBHBIX JAHHBIX, OAJIEKAIIUX PACIPOCTPAHEHUIO WU
UCIIOJIb30BaHUIO, CIIOCOO0OM, MCKITIOYAIOIINM OJHOBPEMEHHOE KOITUPOBAHHE
NEPCOHANBHBIX  JIaHHBIX, HE TMOJICKAIINX  PACHpPOCTPAHEHUIO U
WCIIOJIb30BaHUIO, U HUCHOJIb3YETCS (pactipocTpaHseTcs) KOIIHS
MEPCOHANIBHBIX JAHHBIX;

e Ipu HEOOXOJUMOCTH  YHHUYTOXKEHUS  WJIM  OJIOKUPOBAaHUS  4YacTu
NEPCOHANBHBIX JaHHBIX YHUYTOXXAETCA WIH OJOKHPYETCS MaTepHadbHBIN
HOCHUTEJh C TIPEIBAPUTEIHHBIM KOMMMPOBAHUEM CBEICHUMN, HE TOJJICKAIIIX
YHUUYTOXKEHUI0O WO  OJIOKUPOBAHUIO,  CIHOCOOOM,  HCKIIIOYAIOUIUM
OJTHOBPEMEHHOE KOIMPOBAHWE TNEPCOHAIBHBIX JAaHHBIX, MOJJICKAIIIX
YHUUTOKEHUIO WIH OJIOKUPOBAHHUIO.

2.7. YHUUYTOXKEHUE WIN 00€3IMYMBAHUE YACTU NEPCOHAIBHBIX JAHHBIX, €CIHU 3TO
JIOTIYCKAeTCsl MaTepUalbHBIM HOCUTEJIEM, MOXKET HPOU3BOAMUTHCA CIIOCOOOM,
UCKJIIOYAIONIMM  JaJbHEHIIyl0 00pa0OTKy J3THX MEpPCOHAJbHBIX JaHHBIX C
COXpPaHEHUEM BO3MOXXHOCTU OOpaOOTKH HHBIX JaHHBIX, 3a()UKCUPOBAHHBIX HA
MaTepUuaibHOM Hocutele (yaaJieHUe, BRIMaphIBaHUE).

2.8. IlpaBuna, mpemycMOTpeHHBIE TyHKTaMu 2.6 u 2.7 Hactosmero IlomoxeHus,
OPUMEHSAIOTCS TakXe B Cllydae, €cld HEO0OXOIMMO O0OeCleUUTh pPa3AeibHYIO
00paboTKy 3a(hMKCUPOBAHHBIX HA OJHOM MaTepHUAIIbBHOM HOCHUTEJIE IMePCOHAIBHBIX
JAHHBIX U UHOOPMAIIIH, HE SBIISIIOIIEHCS IEPCOHATLHBIMU JTAHHBIMHU.

2.9. YTouHEeHHEe TIEPCOHATIBHBIX JTAHHBIX MPHU OCYIIECTBICHUU UX 00pabOTKU Oe3
UCTIONIb30BaHUsI CPEJCTB aBTOMATH3alMU TPOU3BOAUTCS MyTeM OOHOBJICHHS WIIH
U3MCHEHHUS JAaHHBIX HAa MaTepUAIbHOM HOCHUTENe, a €CIM JTO HEe JOIMyCKaeTCs
TEXHUYECKUMU OCOOCHHOCTSIMU MaTepUATbHOTO HOCHUTENS, - MMyTeM (PUKCAIMU Ha
TOM K€ MaTepuaIbHOM HOCHUTENIEC CBEICHUH O BHOCUMBIX B HUX M3MEHEHMSIX JTUOO
OyTeM U3rOTOBJCHHUS HOBOTO MAaTEPUAJIBbHOTO HOCHUTENS C YTOYHEHHBIMHU
MEPCOHAILHBIMU JTAHHBIMHU.

3. Mepsbl no odecnie4eHHI0 0€30MACHOCTH NMEPCOHAJBHBIX JAHHBIX NPH MX
00padoTKe, OCYyLIECTBJIAEMOM 0€3 UCIO0JIb30BAHUSA CPECTB ABTOMATH3ALIUM
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3.1. OOpaboTka MEPCOHANIBHBIX JAHHBIX, OCYIIECTBIsEMas 03 KMCIOJIb30BaHUS
CPEICTB aBTOMATH3allMH, JOJDKHA OCYIIECTBIATHCS TAaKUM O0pa3oM, 4YTOOBI B
OTHOIIICHUHU KaKJOW KaTeTOpUHU MEePCOHATIBHBIX JAHHBIX MOXHO OBLIO OMPEACTUTh
MeCTa XpaHEHHUS TMEPCOHANBHBIX JJAHHBIX (MaTepHANbHBIX HOCHUTENEH) U
YCTaHOBUTH MEPEUCHbB JIUI, OCYIIECTBIAIOMUX 00pabOTKy MEePCOHATBHBIX JAHHBIX
100 UMEIOIIMX K HUM JIOCTYII.
3.2. HeoOxoammo obecrnieunBaTh pas/ielbHOE XPAaHEHHE MEPCOHATBHBIX JaHHBIX
(MaTepHabHBIX HOCHUTEINEH), 00paboTKa KOTOPBIX OCYIIECTBISICTCS B Pa3iIMUHBIX
TEJISIX.
3.3. Ilpu xpaHeHHHN MaTepHAIBHBIX HOCHUTENEH JODKHBI COOJIIOIAThCS YCIOBHS,
00EeCTIIeUNBAOIINE COXPAHHOCTh TIEPCOHAJBHBIX JIAaHHBIX M  HCKIIOYAIOIIUE
HECaHKIMOHUPOBAHHBIN K HUM JIOCTYII.

[lepeuens Mep, HEOOXOIUMBIX IS OOECIICUCHUS TAKUX YCJIOBUMU, MOPSIOK
WX TPUHATHSA, a TAK)KE TIEPEUCHbB JIUI], OTBETCTBEHHBIX 32 PEAM3aliI0 YKa3aHHBIX
Mep, yCTaHaBIMBAIOTCSI 00pa3oBaTeIbHOM opranu3anueit (Onepatopom).
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